JOB DESCRIPTION

TITLE:

Maintenance I

REPORTS TO:
Maintenance Supervisor

POSITIONS SUPERVISED:
None

GENERAL FUNCTIONS:
Help provide services to maintain equipment, facility and/or grounds under limited or general supervision of the Director of Buildings & Grounds.

SPECIFIC FUNCTIONS:

· Through use of trained skills not requiring a license, help repair a variety of equipment which may include, but is not limited to, plumbing, heating, appliances, automotive electrical, etc.

· In the appropriate months, as assigned, cut and trim grass; trim trees, flowers, and bushes; pick-up trash, rake leaves, spray weed killer, dig out and replace bushes, etc.

· Required to carry a beeper during assigned work shifts.

· May be assigned other responsibilities, such as driving agency-owned car.

· Perform duties such as dusting, mopping, vacuuming, dumping garbage, washing walls, buffing and waxing floors, moving furniture, shoveling snow, keeping inventory of all supplies.

· Other related responsibilities as assigned by the Maintenance Supervisor, or other Administrative personnel.

MINIMUM QUALIFICATIONS:
High school diploma or GED preferred.  Position requires specific education or skills in area of responsibility equivalent to high school trade school.  Driving record in accordance with agency policy.  EOE.
SHIFT HOURS:
8:00 a.m. – 4:30 p.m., Monday through Friday, or as assigned by the Director of Buildings and Grounds.

STATUS:

Non-Exempt

SALARY:

E
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